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Go to Reports and print all the hold tickets from the EOD Menu and make sure there
aren’t any hold tickets you want included in this billing statement.

Then Select Accounts receivable
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Current D atabase: C:\CyberBOS 20000 atabaseSOLACyberbos.mdb | TOSHIEA BETA: CPE. FLN. TDB, L™

Select Run Statements




oo CyberB0OS 2002 Single User/Server Version 3.2.214 102972004 10:36:28 AM Windows Default Printer Enable L._ &I

Wlindows

Statement Processing

Print Options
& Print Alf Batch Num ‘ EBatch Date | tdonth End -

" Print One Customer —
[ Print Invoices After Statement
[~ Fom Feed &fter Each Invoice
[~ Print Simple Statement

[v Prirt Statement Summaries

r Suppress Statement Summaries if there are
less than two Subdccounts with activity

¥ SkipZeio Balances
[ Skip Credit Balances

[V Piint Invoice Aging On Footer
[~ Resume Print Job

Print Statement(s)

Figure Accounts and Preview

Service Charges Cancel and Exit

Current D atabase: C:\CyberBOS 20000 atabaseSOLACyberbos.mdb | TOSHIEA __ _|BETA: CPB, PLN. TDB, LY |

There are many options on the statement menu. Move your mouse over the options and
the Tool Tip will display what they mean.

Once all the options you want are selected
Click On Figure Statements And Preview Service charges

Note: Make sure all the Nodes are out of the software.

CyberBos2000

?‘/r Fun FixBalances ?

Always answer Yes to this
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r‘/ Do wou wank to apply credit balances to unpaid invoices 7

If you answer Yes, it will automatically apply Invoices that are a credit to open invoices.
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+ Confirm Charges and Run Statements E]@

| Service Charges will be applied as below. You Can Edit a Charge by double clicking it.

LCustomer | Account ‘ Subdcct | Unpaid |nvoices | Unpaid Charges ‘ Service Charges | Mew Transactions | Tatal -
| 1 [James Scott 1004 M A 0.00 0.00 0.00 0.00 0.0000

| 2 |Fulla Bull Ltd. 1007 M A EE.77 0.00 1.00 0.00 E7.77000 |
| 3 |Hil Country Fanching | 1003 M A 465.15 0.00 6.92 0.00 4721300
| 4 |Gerald and Sandra Hodo 1010 H A 5692.25 0.o0 65.38 5.28 57839100
| 5 |Bobby Fortrer 011 M/ 2504.05 0.00 3756 0.0o0 2541.6100
| B |John Roff 1ms M/ 12422 0.00 1.86 0.0o0 126.0800
| 7 |Pena's Electric & Supply 1016 AL 2463 0.00 037 0.00 26,0600
| 8 |Glendora Mclean ims AL 0.00 0.00 0.00 0.00 0.0000
| 9 |Jeff Shuckman 102z AL 243.32 0.00 3.74 0.00 263.0600
| 10| lan Qrmsby 1023 M A 177.4 0.00 266 0.00 180.0700
| 11 | Frio Springs 1024 M A 6248.41 0.00 9373 16223 £434.3700
| 12 | Lori Hinson 1025 M A 4.53 0.00 0.o7 0.00 4.6000
| 13 | Bill Allen 110 M A 270.35 0.00 4.06 0.00 274.4100
| 14 | Alko Frio Baptist Encamp, 111 H A 428.51 0.00 6.43 3228 4672200
| 15 | ->»New Do m 5 574 0.00 114 0.0o0 76.8800
| 16 |American Legion Hall 112 Mg 18.52 0.00 0.28 0.00 18.8000
| 17 | Apache BILF 113 M A 0.00 0.00 0.00 0.00 0.0000
| 18 | Kerineth Arthur 118 AL 1091962 0.00 163.79 0.00) 110834100
| 19 | Auld Cedar ard 119 AL 260.86 0.00 376 34.44 2890600
| 20| Lanell Auld 120 M A 0.00 0.00 0.00 0.00 0.0000
| 21 | Bandera Electric Coop 126 M 21.00 0.00 0.32 0.00 21.3200
| 22 |Jemy Bates 123 M A E8.76 0.00 1.03 0.00 69,7300
| 23 | Mrs. Dick Biering 140 M A 0.00 0.00 0.00 0.00 0.0000

24 | Emply ** 144 H A 0.00 0.00 0.00 0.00 0.0000 ~

Accept and Create Statements LCancel and Exit

Current D atabase: C:ACyberB0S 200000 atabasehSULCyberbos.mdb | TOSHIBA BETA: CPB. FLN. TDB, L™

This screen will allow you to adjust the service charges. Once you have done so click on
Accept and Create Statements
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" Print One Customer

[ Print Invoices After Statement
[~ Fom Feed &fter Each Invoice
[~ Print Simple Statement

[v Prirt Statement Summaries

r Suppress Statement Summaries if there are
less than two Subdccounts with activity

¥ SkipZeio Balances
[ Skip Credit Balances

[V Piint Invoice Aging On Footer
[~ Resume Print Job

Print Statement(s)

Cancel and Exit

Current D atabase: C:\CyberBOS 20000 atabaseSOLACyberbos.mdb | TOSHIEA __ _|BETA: CPB, PLN. TDB, LY |

At this point you will notice you have a new Batch with today’s date. You can print these
statements at anytime, Go ahead and let everyone back in the system. Then click Print
Statements.

Note Simple Statements Do Not print in detail.



