Orgill EDI FTP Version

Orgill has 2 different file layouts and 2 different ways of receiving orders, Price Updates
and Promotions

Technical note: (Files should have a HD1 at the beginning of each record if viewed in
Notepad if it’s the new file layout)

In this manual we are going to explain the new FTP procedure.

You must have Orgill’s EDI department set you up on the FTP server. They will email
you a Login and Password.

Note: This only has to be done once.

Create a vendor Called Orgill In Vendor Master

Company Name IDI’gi” Created |1D£2E£2DDB
Physical Address | AP Code |
Physical Address 2 I YWendor Type |
City [ Siate Status IDpen j
Zip Code I E— IVIWeb Address ‘
Sales Tax Catagory INQn-Ta:.;abhg j EDI Lagin IdEE"Ef «——

Due Date Tems EDI Password |password

Irvaice Due |0 Davs I | Acet # [dealer
Discount [T 7]% IfPaidBythe:| =] | =] SsvebndEnt|
Contacts T Fiemit Ta T Hiztory T Motes LI
I arne E rnail | Type | Murnber | Eut | =] Lancel/Exit |
g Frrint |
Search |
Delete |
- Help |
r--

Enter the Login and Password in their appropriate fields.(See the arrow?)

Enter your dealer number in the Account Number Field.

Be sure that you are logged on the internet. For FTP is internet based only.
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| r':l:yberBUS 2005 Server 5.1.50 - The Home Center of Altamont Altamont =1 )

Wlindows

Inventory Control Menu

Itern Maintenance Bepaorts

Departrnent Maintenance Sale Events

{EDI) Electronic Data Interchange Fhysical Inventory

Utilities Mirhax Utility

Add or Update Renital Itern Exit

Yendor Master ‘ Adjust Locations

Current Database: vV:\CyberB0S 2000 Customers\The Home Center Of Altamont\Cyber_bos_2004.mdb | TOSHIBA BET&: Pay, POFit 01-21-2007 11:57.02

From the Inventory Control Menu Select EDI (Electronic Data Interchange)
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] f';tyberBIJS 2005 Server 5.1.50 - Burrows Building Supply Inc. Augusta =7 J

windows

Il EDT Invoice Import —|ol x|

Invoice Information T
‘ Post ta PO | PO Date | Invoice Mumnber | - Clerk. [ -
Yendar | Orgil -

Retrigwe Drgill File 47

EDI Processing

Read EDI File

Irweoice Selection

Current Database: ¥:\CyberB0S 2000 Customers\Burrows Building supplv\Cyberbos2004.mdb | TOSHIBA BETA: Pay, POFit 01-21-2007 14:02:10

Select your clerk name then select Orgill from the Vendor list.

Click on Retrieve Orgill File button (see the arrow?)
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] f';tyberBIJS 2005 Server 5.1.50 - Burrows Building Supply Inc. Augusta =7 J
windows

Il EDT Invoice Import —|ol x|

Invoice Information T

Post to PD PO D ate Irvoice Murmnber -
] ¥ [11/08/06 622947 |  Fek[oan =
2 ¥ 11/08/06 1623634 Wendar | Orgil -
3 ¥ 11/08/06 1623711
4 ¥ 11/08/06 1623714
5 il

11/15/06 1656833 Retiizve Orgil File 47

EDI Processing

Fiead EDI File
Process Invoice

Irweoice Selection

Select Al
Deselect Al

Exit

Current Database: ¥:\CyberB0S 2000 Customers\Burrows Building supplv\Cyberbos2004.mdb | TOSHIBA BETA: Pay, POFit 01-21-2007 14:04:02

The grid will display all the Invoices, Price updates and Promos that are available to
process.

If there are any Price Change Files or Proms in the grid, Uncheck them. Process the
invoices first, separate from price changes and promos. See Process Price Changes in a
separate manual. Failure to uncheck the Price Change/Update Promos, will force you to
do the Price Changes and Promos first. You will have to go back and process the invoices
later. This manual is for training on Invoices Only. There is a separate manual for Price
and Promo Updates.

Click on the Process Selected button. (See the arrow?)

You may choose to select or deselect invoices by clicking the check box just left of the
PO Date.
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Unknown Unit

When pulling in an order, you may get a screen that looks like this, if you do, it’s because
Orgill is sending you a UOM (Unit Of Measure) that is different from what you have on
file for this item.

In this example this member has FT for the Primary Purchase UOM, but Orgill is sending
SO (god only knows what SO represents) it appears to be a Spool (what’s wrong with SP
or SL for Spool?) and the member has it by the Foot (FT). You will also notice this
member has the cost at .11 cents, and Orgill has the cost at $48.45. This would indicate
that Orgill is sending down the cost per Spool. Here is an opportunity for you to change
the Item so your inventory will match Orgill. It is recommended.

An item haz been received with an unknown unit of measure.

Product 504351
Description 5007 RED 1250L THHM “WIRE
Cost $48.95
Unit Of Meazure S0

i Chooze Enizting Ui " Create Mew Lnit

FT | |24 |

Multiplier; 1 kultiplier I
Corverzion Factor: 1 Fietail Price I—

Coszt: $.11
Retal: $.19
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Change the Unit to SO, if it does not exist, Click on Create New Unit and add it.
unknownunit
& itern has been received with an unknown unit of measure.
Product 504351
Dezciption 5007 RED 1250L THHM “WIRE
Cost %4595
Unit Of Meazure 50

" Choose Existing Unit ¥ Create Mew Unit
[FT = 50 || —

rultiplier: 1 kA ualtiplier I
Corrversion Factor: 1 Retail Price I—

Cost: £.11
Fetal: $.19

Put 500 in the Multiplier Field. Because this order had 4 Spools on the order, but the
system has it in by the foot, you have to tell the system how many feet are on a SO
(Spool). You have to look and hope the description tells you how many feet are in the
Spool. If not, you will be forced to look it up on their web site, or in their catalog.

New Item Warning

Newttem i

This wendar claims that this is a new item., Is this brue?

You may get this warning if Orgill Claims this is a new item and it’s really not. How this
can occur, 1s if Orgill replaces an item with a new Orgill number because they switched
vendors on this particular it. They give it a new Orgill number (SKU). If it is new, simply
answer YES. If it’s not, click on NO and it will allow you to enter your current SKU for
this item and add the new Orgill number as an Alternate. Done once it will never ask
again.
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Invalid Items

#MCyberBOS 2004 Node Yersion 4.0.240 - Paola Paola

windows

=B

HEDI Invoice Import

Invoice Information

Invoice Detail

102288

113263
113948

214306
216984
217697
217719
217824

227775
231215
241334

BASE POST 55 $2.880

CRNR /5 PWT WwWH $1.614
5/8-244 FIFTH AVENUE $18.240

36.272

BRACKET SHLF WHT $1.355
PULL, PLASTIC 3" $1.840
CAPS EMD $1.017
BRKET SIDEWAL $1.541
SHELF 12':72" $11.587

RIM DEADLOCK SINGLE 1E $7.688
ENTRY $17.772
CATCHBALLIXZ1/8 $3.826

DuceoincToun ey

$5.49

$3.79
$31.99

$10.49

$2.49
$3.09
$1.89
$3.89
$22.89

#1279
$24.49
$6.49

$72.00 NEW

$40.35 NEW
$364.80 NEW

$26.09 NEW

$135.850 NEW

$45.00  NE'W

$4.07 Builders Hardware
$139.75 NEW/
$834.26 NEW/

$7.89 NEW
$355.44 NEW
$67.39 NEW

1=

Jalalafa]q]«afa]afafa]afa]a]a]a]4]

Post To Purchage Drder|

THERE ARE NO ERRORS IN THIS ORDER.CHANGE ANYTHING

YOU NEED TO ON THE SPREADSHEET OR
POST AS IS TO CREATE YOUR PURCHASE ORDER

Exit |

| Current D atabase: \\eyberserverC_Drivel\CyberB0S 200040 atabasehS ALY Cyberbos2004. MDE | TOSHIBA [

| 7122005181736

Items with a Purple back ground are New but have an invalid department associated with
the item number. This would be due to the Orgill catalog having a department that you
don’t have in your system. Click on the drop down list and choose a valid department.
You can prevent this in the future by adding any departments that are missing in your
system to match Orgill’s catalog.
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New Items

| ':EyberBlJS 2005 Server 5 Burrows Building Supply Inc. Augusta

Bl

I Wlindows
EDI Invoice Import -

Irviice Information T Invoice Detail
| Invoice ] Product i Description i Gty ] L0k ] Cast Hetail Extended | Department

[ 51 [1623714  B328082 Ri-2 QUAD WIRE LABEL HOLDER 300.00 EA $.08 514 $24.00 NEW =
| 52 [165E333 1933225 1912830 CAMO EARTH BRWHN SPRAY E.00 CH $2.04 $393  $12.24 Paint i
| 53 [165E333  H308333 1916830 CAMO BLACK SPRAY PAINT E.00 CH $2.04 $393  $12.24 Paint i
| 54 [165E333  8B20857 1917830 CAMO KHAKI SPRAY PAINT E.00 CH $2.04 $393  $12.24 Paint i
|55 [1656833 4343351 1913830 CAMO GREEN SPRAY PAINT E.00 CH $2.04 $393  $12.24 Paint i
| 56 [165E333  T4G75ET 1920830 CAMO ARMY GREEN SPRAY E.00 CH $2.04 $393  $12.24 Paint i
| 57 [165E333  B337933 27-2408 PASTL BSE 5-GLS LATEX 4.00 GA $19.430 52693 $77.72 Paint i
|58 [1656333 6404331 271400 WHITE FLAT WALL LATEX 4.00 GA $14.54  $19.93  $58.16 Paint 1=
|59 [165E333 8332343 FinP122 2PLAGUE LP GAS HEATER 1.00 EA $116.1  $17245  $116.17 NEW =
| B0 [1656333  B415383 271402 TINT BASE FLAT LATEX 4.00 GA $14.380  $21.93  $57.52 Paint i
|61 [1656333  B415871 271408 CUST WHITE FLAT LATEX 4.00 GA $14.54) 52193 $58.16/Paint 1=
| B2 [1656333  B4B017S 16506 SQUARE CHIMNEY BRUUSH GIN 1.00 EA& $1234 52523 $12.34 NEW =
| B3 [165E333  B227304 551 POLY SGL LAUNDRY TUB/LEG 1.00 EA $22.200  $37.24  $22.20 Siding 1=
| B4 [1B5E333 8172376 8D COATED SINKER MNAIL B0 1.00 B $19.26  $37.00  $19.26 NEW =
| B5 [1BBE333 8227537 16D COATED SINKER MAIL 508 2.00 B $18.64  $3650  $37.25 NEW =
| BE [165E333 3119146 EG30-30F/BG30-32F1 30GAL YR 1.00 EA $266.200  $34575  $266.20  Plumbing i
| B7 |165E333  EOG4323 46141 50 NOTCH ROOF RIPFER 1.00 EA $1815  $2516  $1815 Lawn & Garden v |

68 |16B6833 0834101 ROOFSIN WOOD ROOFING SHOVEL 2.00 EA $1246 52295 $24.32 NEW hd

Press <Ctrl> P to print grid
Post To Purchase Order r ﬂpﬁs;td;f?élment
= change I've made.
Print Price Changes New Item ?UD;F::::;EKZA i Mo change

[ Cunent Database: Y-ACybeiB0S 2000 Customers\Burrows Buiding supplyCyberbos2004 mdb [ TOSHIEA

New Items appear in Yellow.

" [BETA. Pay, FOFit |

01-21-2007 14:12:33

Change the departments on all items that say New to their perspective department. If you
miss any, the system will make you change all that you missed to one department.

Note: We recommend adding a department called New Items, then putting all new items
in that department, and changing them later to the correct department to prevent slowing

the EDI process down.
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At this point you can print any items that the prices have changed. Click on “Print Price
Changes.

SEIE
le | < | » | » |Pagelofl §| T - |

Orgill EDI Price Update Report =
i Date 01021/2007
Action Taken  Stock Mumber Old Cost Mew Cost CostChange % 2ld Retail Mew Retail Changed
Upcate 0426676 0.000 1.000 0.00 ono o.oo0 Retail Upd ste:
Update 0426676 0.000 1.000 0.00 o0.no 0.00 Retail Updater
Update 0426676 0.000 1.000 0.00 o0.no 0.00 Retail Updater
Update 0426676 0.000 1.000 0.00 o0.no 0.00 Retail Updater
Update 0426676 0.000 1.000 0.00 o0.no 0.00 Retail Update: |
Update 0426676 0.000 1.000 0.00 o0.no 0.00 Retail Update:
Update 0426676 0.000 1.000 0.00 o0.no 0.00 Retail Update:
Update 0426676 0.000 1.000 0.00 o0.no 0.00 Retail Update:
Update 0426676 0.000 1.000 0.00 o.noo 0.oo0 Retail Update:
Update 0426676 0.000 1.000 0.00 o.noo 0.oo0 Retail Update:
Update 0426676 1.000 12000 0.00 o.noo 0.oo0 Retail Update:
Upcate 0426676 0.000 1.000 0.00 ono o.oo0 Retail Upd ste:
Upcate 0426677 0.000 2.000 0.00 ono o.oo0 Retail Upd ste:
Upcate 0426678 1.000 25000 0.00 ono o.oo0 Retail Upd ste:
Update 0426675 500,000 4000.000 0.00 o0.no 0.00 Retail Updater
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Click on Post To Purchase Order.

A warning will appear warning that you are about to replace the Cost in your inventory,
answering Yes will do that now, answering No will NOT update the cost or retail until
you post the PO (Purchase Order)

If you want to view the order in a PO for editing, posting and or printing, answer Yes.
Otherwise answering NO will allow you to process another Invoice, File Maintenance or
Price update.

CyberBos2005 ]

?‘/‘ Posting Complete, Do you wank to Yiew Purchase Orders 7

wo |

In this case [ answered Yes.
The system automatically takes you the Open PO Search Screen. Your EDI order should
be the last PO in the list highlighted in Yellow, click on Select.

| r':l:yberBUS 2005 Server 5.1.50 - Burrows Building Supply Inc. Augusta =1 )

Wlindows

(il Load Saved Purchase Order —|o] x|

PO Nurm | Customer PO $# | Wendor Name | Date Entered | Date To Receive | Amaunt | Description ‘ &
Orgill 01/21/2007 014212007 $2713.04 EDI ORDER

Frint Open PO's Delete Open PO Cancel

Current Database: V:\CyberB0S 2000 Customers\Burrows Buiding supply\Cyberbos2004. mdb | TOSHIBA BETA: Pay, POFit 01-21-2007 14:14:10
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Post an EDI Order Within a Purchase Order

I rﬂtyberBUS 2005 Server 5.1.50 - Burrows Building Supply Inc. Augusta B iﬂi_{j
| Commands

Purchase Order
=

Clark | D escription Of PO | Buying Dept | Terms [ POE | T ax Code
| EDI ORDER | =l | 1 [MonTaxable =l
~%endar: 1l ~Ship Tax

[ Customer PO Number

|EIrg|II iEulrnws Building Supply Inc.
105 N First Street I A

122122007

5 lAugusta AR 72006 Exp Rec Date
giie i Ty =
Item Dreccription Oty Ord | Gty Shp | LIOM PL_| Unit Cost | Extended | Retail Price[GPM|ONH | ORD | ROL | =)

53 |B227904  |55-1 POLY SGL LAUNDRY TU 1.00 1.00[E4
B4 |B172876 |80 COATED SIMKER MAIL 508 1.00 1.00]Box
£5 |B227537  |16D COATED SIMKER MNalL 504 200 2.00/Box
E5 | 3119146 |EG30-30F/BG30-32F1 30GAL BY 1.00 1.00[EA
57 |B964528  |46141 50 MOTCH ROOF RIPPY 1.00 1.00[E4
E5 10834101 ROOFSIN W0O0D ROOFING 5H 200 2.00/EA

22200 222000 222000)  37.2400[40.33
19.260 19.2600] 19.2600]  37.0000[47.95
1864) 186400 37.2800| 36.5000[4893
26E.20 266.2000] 266.2000{ 345.7500[23.01
18150 181500 181500] 25.1600[27.86
12460 124600] 24.5200{ 22.9500[45.71

0

o|lo|o|o|o|o
FEEEE
HEEEEE

A fafafa]a]a

— — i [ PR S [E— 1
|71 [z | [ [ | 3 | Fe Sub-Tatal
Il A L6 | —_—

Assign Entire Save [ Add 5 5 Sales Tax

Post PO Add Memo PO New EDI Export History . 1
- Freight
= J ‘[FB | Fa | F10 |:ﬂ I Fl2 "E;;T
pa— Special Oxder | Search Open | $pecial Order ! i ——]
Auto Eeorder Line PO's Info Print [ESC] Cancel
Press <Cirl><D '

| Curtent Database: Y:\CyberB0S 2000 Customers\Burrows Building supply’Cyberbos2004.mdb | TOSHIBA |BETA: Pay, POFtt | | 01-21-2007 14:14:34

Notice: Remember the item we changed the UOM to SO and Multiplier to 500? Look at
the last line on the PO. It received 4000 ft with the correct cost and new retail at .15
cents. It’s recommended to go to Inventory Control and fix the item permanently, Change
the Purchase Unit to SO, Change the Conversion Factor to 500, Update the Cost to Cost
per Spool. 848.95 This will make Orgill happy, and will prevent the Unknown Unit box
from popping up the next time you purchase it. As long as Orgill doesn’t change the
UOM to SP or SL the next time you buy it.

Make any changes necessary to the items in the grid, and click on F1 to Post this order to
Inventory .

If you change the retail price, be sure to print a new Bin Tag to match your changes.

Be sure to answer Yes on updating Alternate UPC’s, Target Pricing and Print a receiving
report.
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Reposting Old EDI Orders and Skipped Invoices

If you choose only one invoice to process and leave the rest behind, you will have to go
back and retrieve the original file that contains the invoices skipped. Or if you need to
repost or just look at an old EDI order, use the following procedure to do so.

From the EDI Menu Select Read EDI File:
IR

Windows

M EDI Invoice Import (=] 3]
Invoice Information T

| Post to PO | PO Date | Invoice Mumnber | [ Cletk -
= Yendar | Orgil -

Retrieve Orgil File

EDI Processing

RBead EDI File 4_
[ Eemin |

Irrvoice Selection

Current D atabase: C:\Coberbos 200040 atabase5 QLA Cyberbos2004.MDB | TOSHIBA BETA: Pay, POFit 04-25-2007 0%53:55

This should take you to y:\cyberbos2000\EDI\Orgill
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Change View

I Option

Lock iri: | £ ORGILL x| « @ ek E

|® 20061 101165730130930, 01M;
E] MewFTPCommands, kxt

Deskto B
by Documents
-
oy §

ty Computer
File name: I j Open I
Filez of type: I j Catizel |

[~ Open az read-only

v

The original file you download every week is your dealer number with an OIN (Orgill
Invoice) extension. We rename this file with the date and time you processed it
originally. We do this because the EDI file is always the same name every week. This
will prevent old orders from being copied over. The last EDI order should be the last OIN
in the list, if your not sure which one it is. Click on the “Change View” box located in the
tool bar, to Detail. This will show the date. Or you may place your mouse on the file, it
will display the date as well.

Select the EDI file, this one file contains all the invoice(s) for that week.
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f':l:yherBDS 2005 Server 5.1.130 - My Home Center, Ash Grove =& J

Windows

nyoice Impor! -
Il EDI Invoice I t O =

Invoice Information T

Fost to PO PO Date Irvvoice Humber &
1 11/04/05 207 R EET =
2 Cif 1140708 0850297 “endar | Orgil hd
3 Cal 1140708 0881308
4 Gl 110705 0898794
g = 11/07/05 8311307 Retrigve Digill File
B ] 110705 8912349
7 () 11407/05 8915657 EDCI Processing
g v 11/08/05 8921202

Fiead EDI Fie

Process Invoice

Irrvoice Selection

Select Al
Diecelect All

Exit

Current D atabase: C:\Coberbos 200040 atabase5 QLA Cyberbos2004.MDB | TOSHIBA BETA: Pay, POFit 04-25-2007 10:05:45

You will notice that the invoices that have not been posted have a Red check box by
them, and the first one does not. This means the first invoice was processed and the rest
have not been. Select the invoice(s) you want to process and proceed as normal.

Note: if you choose an invoice that has already been processed, it will warn you that you
have already processed this invoice, and it asked are you sure you want to reprocess it.
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